
 

OHR FORMS/REVISED – MARCH 2015 

 
 

THE GRADUATE CENTER 
Office of Human Resources 
Observation For Instructional Staff      

         Graduate Assistants  
 
 
 
Employee Name:    

 
Title:    

 

College:   __  Program/Academic Discipline:___________________________  
 
Course:_________________  Section: ____________  Semester: _______________ Date of Observation: _____________ 

   

A.   Observation 

1.    Based on this observation, comment on the graduate assistant’s general effectiveness: 
 
 
 
 
 
 
 
 
 
 
 
 
2.   Within the framework of the graduate assistant’s general effectiveness discussed above, comment on his/her 

classroom effectiveness, handling of scholarly material, teaching techniques and classroom atmosphere. 
 

 
 
 
 
 
 
 
 
 
 
 

3.    Please rank on the following scale: 
 

 

Excellent  Very Good  Good  Satisfactory  Unsatisfactory 
 

 

B.   Summary of Evaluation 
 

Observer Name:    

Observer Signature:_   

Department:  

Title:  ________________________________ 

Date:   
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OHR FORMS/REVISED – MARCH 2015 

 
 
 
 
 

THE GRADUATE CENTER 
Office of Human Resources 

            Instructional Staff – Graduate Assistants 
Post‐Observation Conference Memorandum 

 
 
 

Post‐Observation Conference 
 

Observation Date:    
 

Course and Section:    
 
 
 
 
 

Name of Observer  Title 
 
 
 

 

Employee Name:    
 

Date of Discussion:   

 

Department:   

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
(Attach Additional pages if necessary). 

 

Observer Signature:    

 

 
Date:    

 
 
 

I understand that my signature means only that I read the observation and that I may attach 

any comments I wish. 

 
Employee Signature:   Date:   
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	Employee Name: Jordan Wylie
	Title: Graduate Assistant
	Observer Name: Jin Fan
	Date: 3/8/2018
	Department: Psychology
	Observation Date: 3/8/2018
	Course and Section: PSYCH 107.1 LB01
	Name of Observer: Jin Fan
	Title_2: Professor
	Employee Name_2: Jordan Wylie
	Department_2: Psychology
	Date of Discussion: 3/8/2018
	Date_2: 3/12/2018
	Date_3: 3/12/2018
	Dropdown1: [Queens College]
	ProgramAcademic Discipline: Psychology
	Course: PSYCH 107.1 Statistical Methods Laboratory
	Section: LB01
	Date of Observation: 3/6/2018
	Dropdown2: [Spring 2018]
	Text1: During the 50-minute observation period, Jordan covered the contents of correlation and regression. She first explaining the concepts of these statistical methods, she then introduced the use of SPSS for the corresponding statistical procedures (i.e., correlation and regression).  The interpretations of the output of SPSS and reporting of p values were also lectured. Basic guides for SPSS (data input, variable and data views) were also covered.  Students followed the instructions to input the data points (college GPA and SAT scores) into SPSS and performed the statistical analyses. Queens College lab book for statistics, Introduction to Excel and SPSS: A stepwise Approach to Statistical Software (by Susan D. Croll and Michelle L. Fowler, Hyden McNeill press), was used for this lab course.
	Text2: Jordan started her class on time. She used the PowerPoint presentation for the concepts, LCD projection for SPSS screen, and white board for additional explanations during her lecture. Students actively participated the teaching by working on the computers and asking questions. Jordan walked around the classroom to help students when they encountered difficulties. Jordan showed the understanding of the course materials and is a qualified instructor to teach this lab course.  No constructive criticisms to make.
	Titlevvv: Professor
	Group4: Choice1
	Text3: 


